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ELIGIBILITY CHECKLIST
•	 Sailor cannot be under orders

•	 PRD must be greater than > 12 months

•	 Billet Sequence Code (BSC) cannot have Tentative Gain (TG) or Perspective Gain (PG)

•	 Sailor must pass the Rating Knowledge Exam (RKE) and have Detailing Market Eligibility Indicator (DMEI) 
assigned

•	 Is the Sailor willing to obligate service IAW BUPERSINST 1430.16H?

	» Sea Duty: 36 months from approval date

	» Shore Duty: 36 months from their current PRD

•	 Does member meet NEC requirements?

	» Sea Duty: May receive required training via orders

	» Shore Duty: Must have required NEC(s), or command can send Sailor and submit once the NEC has 
been awarded

BEFORE YOU 
SUBMIT

Command advance tO position
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Step 1: Log into the My Navy Assignment System.

SUBMISSION 
OF A CA2P 
REQUEST

Step 2: Hover over the Alignment tab at the top of the screen and then select Member 
Realignment Request (MRR).

Command advance tO position
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Step 3: You are now at the MRR submission screen. Enter the UIC and one of the three other 
options on the data submission line (Last Name, DODID, or Last 4 of SSN).

*Leave “Current Onboard” selected.

Step 4: A popup window will generate and should display the Sailor that you are trying to 
submit an MRR for.

Press the select button if it is correct or select the “X” in the upper right corner to go back to 
the previous screen to retry the search with different data.

Step 5: Once you have selected a Sailor, another popup window will appear and you will need to 
enter the BSC you are trying to move the member to.

As you type the BSC, a dropdown screen will appear and you will select the BSC that you are 
wanting to request. Once you have that data entered, select the “Ok” button.
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Step 6: Now that you have completed the Sailor and BSC inputs required, your screen should 
look like this.

The next step is to select the Request Room which is CA2P and provide any command 
comments in the Submitter’s Comment box.

Once you complete those two sections, press submit.

Step 7: After you have submitted the request, you should receive a popup that states, “Member 
Realignment Request created successfully.”

1 2

3
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Step 1: If you want to check the status of an MRR that you submitted, you will need to hover 
over the “Change Requests” tab at the top of the screen and select “Change Request Summary.”

THE STATUS 
OF A CA2P 
REQUEST
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Step 2: If you submitted the 
MRR, you will select one of 
the following captions in 
the Submitter’s View at the 
bottom of the page (In Work, 
Completed, Canceled, or Total).

If another AMM or Placement 
Coordinator submitted it on 
your behalf, you want to review 
the bottom row of the Manager’s 
View for the line that states 
MRR. 

You will then select one of the 
blue highlighted numbers for 
that row to display all MRR’s 
that have been submitted.

Step 3: The next screen will appear and reflect the MRR’s that have been sumitted. The status 
of the MRR is located on the far right of the row.

Those that reflect “In Work” have not been through the complete adjudication process.

You can further review the MRR by selecting the plus sign on the left-hand side or clicking the 
blue “In Work” status.
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Step 4: If you chose to expand the selection by pressing the plus button on the left-hand 
side, you will see that it will show the Submitter, Name; Rating; Role; Recommendation; Date; 
Comments; and Time Held.

Step 5: If you press the blue “In Work” hyperlink on the right side, you will receive a popup 
window. Here, you will be able to view the member submitted comments and any Reviewer 
comments made.

Popup 
Window
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If you need to cancel the request, you can do so from this screen at the bottom of the popup 
window. To cancel the request, you must provide comments in the Review.

CANCELING 
A CA2P 
REQUEST
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ADDITIONAL 
INFORMATION

•	 CA2P requests may only be submitted in the MNA Scrub phase

•	 Requests received at any other time will be held unil next MNA scrub phase

•	 CA2P submissions will be closed out prior to application phase

•	 CA2P Orders

	» Beginning April 2026 MNA Cycle

	» Will align with the current ARA process

	» While adding time to the CA2P timeline, it reduces ambiguity with PRD, OBLISERV, 
and HYT+ flags for NPPSC and other stakeholders

•	 The MNA schedule is available at:

https://www.mynavyhr.navy.mil/Career-Management/Detailing/MyNavy-Assignment/
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REFERENCES

BUPERSINST 1430.16H

Chapter 10 - Covers CA2P for Non-BBA Ratings

Chapter 13 - Provides guidance for BBA-CA2P



QUESTIONS?
Please email: bba.fct@navy.mil
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