
Upload Audio on DVIDS DIRECT



Navigate to 
http://direct.dvidshub.net



Log in with User 
Name and ID for 
DVIDS main Web 

site.



1. Click here to 
upload your mp3.



2. Navigate to the mp3 
files you wish to upload 

and select them. 



3. Click on “Open” to 
upload each of the mp3 

files selected. 



4. Review the audio file and 
add metadata ONE AT A 

TIME.

OTE: The 
names of 

 hotos you 
oaded will 
ppear. 



6. Click the SAVE 
button once all 

required metadata 
has been added.NOTE: The date listed in the 

description should match the Date 
Taken field

5. Add a 
description of 

the audio file to 
include a title, 

date, city, 
country. 

All fields shown 
are required 



Once the metadata 
edits are finished 

and saved, the 
exclamation point 
will turn to a green 

circle with 
checkmark.

7. Click the FINISH button. 

NOTE: The FINISH button will 
not be available until all 
uploaded files have been 
reviewed. Each uploaded 
product must have been 

reviewed and the status must 
be a green circle with 

checkmark. 



After clicking the finish 
button, an e-mail will 
be sent to the person 

who uploaded the 
material, which will 

verify what was 
uploaded. 

Log out or Create a New 
Batch.



COMPLETE
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