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Get letters of recommendation
By BRYAN THARPE

ACAP TSM

Sometimes an employer will make the de-
cision about who to hire based on how well
applicants present their work backgrounds.
Most employers know that if a person is a
good worker, reliable and dependable in other
jobs, probably they can expect the same job
performance.

Of course, an interviewer can call all past
supervisors and ask about the quality of an ap-
plicant’s work and work ethics. But a smart job
hunter will save the prospective employer that
trouble. He will get letters of recommendation
from supervisors as he (or they) move on.

Getting letters of recommendation will
serve dual purposes. An appli-
cant will have letters to give
to the employers (and they
may not want to contact
the supervisor). The appli-
cant will also know the
quality of the recommen-
dations as well as the writ-
ten skills of a possible reference.

This is especially important to
military applicants. One problem military peo-
ple face is employers who don’t always know
why military members hold jobs for such a
short time—an average of about two years. Is
it because of poor work habits? Another prob-
lem is that military applicants often want to
find jobs totally different from those they did
while in the military. In that case, the must
show the employer their abilities, which are
more important than what they did in the mil-
itary. A third problem is that military personnel

are transient; job seekers may not be able to
provide employers with a current address or
telephone number of former supervisors. Let-
ters of recommendation can solve all of these
questions to an employer’s satisfaction. Even
if there is a problem with a boss, it may still
be possible to draft a letter that is mutually sat-
isfactory and truthfully states the worker’s tal-
ents and accomplishments.

Sometimes a supervisor will ask a service
member to write his or her own letter of rec-
ommendation for the supervisor’s signature. If
that happens, the writer should not be modest.

The first paragraph of the letter should state
the purpose of the letter:  to recommend the
applicant for a position as … (whatever type
of job you are seeking.) The next paragraph
should make general statements about your
duties and responsibilities, perhaps mentioning
your most impressive abilities. The third para-
graph should be filled with glowing remarks
about your talents and accomplishments. This
is the place to use all those adjectives that can’t
fit onto a resume; it is especially important to
mention ways you will be an asset to the or-
ganization. 

With the job market the way it is today, the
wise job hunter will use every means at his
disposal to make his qualifications well
known. Presenting a folder of letters of recom-
mendation at the interview is a sure way to im-
press the interviewer with your high qualifies.

For additional information about letters of
recommendation or any other job search re-
lated topic, please contact the Ft Rucker ACAP
Center at 334-255-2558, the Camp Shelby
ACAP Office at 601-558-2298, or the Eglin
A&FRC at 850-882-9060. 

BG BROWN RETIRE-
MENT ...Col. Brad

Smith, Commander
Camp Shelby Joint

Forces Training Center
and Sgt. Maj. Bobby

Patrick, Senior Enlisted
Director of Personnel

and Community Activi-
ties honored the retire-

ment of Brig. Gen.
Mitchell L. Brown on

Jan. 31 in Jackson.  On
behalf of the Soldiers

and civilians of CSJFTC,
they presented him with

a .35 Whelen rifle.
Brown served honorably

for more than 33 years
and retired from the Mis-

sissippi Army National
Guard with a honorary

promotion to the rank of
Maj. Gen.

U.S. Army photo by
Maj. Deidre Musgrave, 

Camp Shelby Public Affairs
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